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Purpose Statement 

 This paragraph is a short description about your paper.  In about 50 words or less, 

specifically and clearly answer the question, “What are you going to validate in your paper?” 

Think of this paragraph to be an introduction to your paper.  This is where the reader will get a 

glimpse for what you will be discussing throughout the paper.  Remember, for a BPT, the 

documentation is key.  The paper is only a supplement to your documentation (not the other way 

around).  If you do not have documentation, then a BPT should not be submitted! 

Expected Learning Outcomes  

 In a paragraph, specifically and clearly answer the question, “What did you think you 

would learn?”  (Hint:  for many trainings or other forms of credentialed learning, there may be 

manual indicating the expected learning outcomes.  This can help you!)  If you want to bullet the 

expected learning outcomes, you may do so.   

Actual Learning Outcomes 

 This section should be one- two paragraphs.  Did you actually learn what you expected to 

learn?  If you didn’t, why not?  Was there something different that you learned?  If your 

documentation is weak, then during this section you will want to expand a bit further about what 

you learned.  

Applied Learning Outcomes 

 Applied Learning Outcomes are descriptions of your learning outcomes are used.  Do you 

still use what you learned from the training?  If not, when did you use your training?  Why?  Can 

your training be applied to another area of your life?   
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Conclusion 

 Finally, you will conclude your BPT.  Basically you will answer the question:  “How did 

I validate my purpose statement?”  Remember your purpose statement?  Now rephrase it and 

briefly describe how you validated it.  Conclude!  Sum it up!  If a reader only read your purpose 

statement, conclusion and documentation they should get an idea what your whole paper was 

about and what you learned, how you learned and how you knew what you learned!  Your 

conclusion should be only about a paragraph.  
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